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ENG 100E: Introduction to Composition  
 
COURSE DESCRIPTION  
ENG 100E is a one-semester course designed to help build a real writing community and to work 

together to develop academic writing and reading strategies essential to collegiate and professional 

writing. Together, English 100E and ENG 101 will introduce you to some of the strategies, tools, 

and resources necessary to becoming successful communicators in a range of academic, 

professional, and public settings.  

 

This semester, our course will prepare you for ENG 101 by focusing on our literacies and the roles 

they play in our lives. We are all exposed to different types of literacies throughout our lives, from 

the languages spoken and the mutual understandings in our homes, to the academic discourses to 

which we are exposed in school, to the languages of our extracurricular activities. These languages 

are spoken, silent, emotional, and physical. Together, we will raise questions, make knowledge, and 

seek answers to questions that interest us about our literacies.  

 

This syllabus is the contract of the course. You should refer to it first when you have any questions 

in case it’s already answered. I highly suggest you print it out or have a copy readily available.  

 

  

REQUIRED MATERIALS 
• Lunsford, Andrea. The Everyday Writer (with exercises), 6th ed. Bedford, 2016. 

o You can purchase the ebook version or hard copy (the bookstore will mail it to you) 

• Canvas Supplemental Readings  

• A journal or notebook where you keep class notes and writing prompts 

 

ONLINE LEARNING STATEMENT 
The majority of this course will take place online, and students will need access to a computer, 

reliable internet, and a thorough understanding of technology use in order to be successful. Canvas 

apps available to students are capable of providing updates, but they cannot be relied on to complete 

this course. Students will need to understand how to navigate Canvas, how to create and upload 

digital texts, how to respond to discussion forum posts, and how to conduct popular research using 

internet search engines. We will work on these skills together to ensure that our online 

environments are successful. 

 

Please be aware of the advantages and disadvantages of technology. For example, you should be 

aware that technology will not always cooperate. Technology (e.g., devices, software, and even 

wifi) fails. So please plan accordingly because you will be held accountable for your preparations 

and contributions to our class.  
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To access our course shell, you must first go to https://usm.instructure.com/login/canvas, then 

follow the log-in instructions. You will need to have your EMPLID and password (the same 

information you use to access SOAR and register for classes). If you have any questions or run into 

difficulty accessing the Canvas material for this course, please call the iTech Help Desk at 601-266-

4357 or helpdesk@usm.edu. You can also get specific instructions on how to use components of 

Canvas by visiting https://online-learning.usm.edu/. 

 

 

STUDENT LEARNING OUTCOMES 
After successfully completing this course, students will be able to: 

1. Critically read, analyze, and synthesize various types of texts; 

2. Understand that writing is a recursive process that includes reading, invention, planning, 

drafting, revising, and editing; 

3. Recognize reading, learning, and writing as social acts; 

4. Work collaboratively with peers in order to contribute to learning and writing processes; 

5. Compose claims/thesis statements that focus and organize writing with attention to audience 

and purpose; 

6. Develop and logically organize appropriate details and evidence to support writing focus, 

making connections between ideas; 

7. Illustrate effective language use, style, grammar, mechanics, spelling, and punctuation 

appropriate to varied contexts. 

 
 In order to meet these outcomes, we will focus on the following: 

• practicing active reading and response skills; 

• developing writing and revision processes; 

• identifying audience and establishing an appropriate purpose or focus to reach a particular 

audience; 

• considering conventions of style and expression in the context of your writing; 

• revising and editing your writing;  

• providing substantive feedback on your peers’ drafts 

• building community through conversation, writing, and learning activities. 

 

REQUIREMENTS 
In order to receive at least a “C” grade in this course, you must satisfactorily complete all of the 

following: 

• complete all major writing projects 

• maintain a discussion board regarding our course readings and discussions 

• Complete the common read experience and participate in activities related to the experience 

• complete all reading assignments and homework  

• support your classroom community by actively participating in class discussions and 

workshops, 

• and maintain regular classroom attendance. 

 

https://online-learning.usm.edu/
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COURSE POLICIES 

GRADES and ASSIGNMENTS 

Writing and thinking are complex processes that take time to develop. Thus, your overall grade for 

English 100E is as dependent on how much your writing improves over the course of the semester, 

your demonstrated commitment to learning, the sophisticated and constructive support you offer 

your peers, the careful completion of homework and class assignments, and your own assessment of 

your strengths and progress, as any strict calculation of paper grades. Also, because this writing 

class practices sustained writing (which means you will read, brainstorm, draft, and revise) with 

each essay, your projects will often require you to turn in documents that demonstrate your 

sustained writing throughout the development of each essay; thus, it is vital that you keep all drafts 

of your essays. Do not save over your drafts; rather, establish an electronic method for saving your 

documents.   

 

The information below briefly outlines course assignments and serves only as a guide for 

expectations and grading: 

 

WRITING PROJECTS 

Project One: A Literacy Narrative (20%)   

An essay in which you will analyze and reflect on a moment of literacy and learning in your life and 

make it relevant to an outside audience. 

 

Project Two: Close Reading Essays (20%) 

An active reading experience involving numerous texts devoted to what it means to be socially 

literate and socially just. Together, we will read and engage with personal essays, fiction, poetry, 

and podcasts to build academic reading and writing skills and to build a community of learners and 

readers. You will complete numerous informal writing assignments and two mini-essays related to 

these readings. 

 

Project Three: Synthesis Essay (20%) 

A persuasive essay (4-6 pages) building on our close readings which will require you to engage 

with our course readings and explore the ways authors define and represent a particular issue and 

then make it relevant to your own life and experiences. You will have the opportunity to choose 

from our readings as you determine the direction of your argument. You will then make your 

position clear in an essay that is well reasoned and that provides textual evidence to support your 

claims.  

 

Project Four: Writing Portfolio (20%) 

The portfolio documents and illustrates your progress in the course, telling a story about your 

writing processes and growth this semester. The portfolio will include the following: 

 

1. A strategic revision of your synthesis essay; 

2. At least three additional pieces of writing that you produced in the class this semester, 

strategically chosen to tell a story about your growth and progress; 

3. A reflection essay in which you reflect on and explain these documents and how you 

have met the learning outcomes for this course. 
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Class Participation  and Informal Writing (20%)  

Your contributions to class discussions; your participation in collaborative assignments; 

participation in peer review workshops; supporting your learning community; and completion of 

assigned readings and writings.  

 

Spread out over the semester, your discussion board posts will help you and the class consider our 

discussions and readings in more depth. Your entries typed directly in the thread (200-400 words) 

should respond to our course readings by analyzing, comparing, and contrasting how various 

authors understand and respond to some aspect of our class discussions. You will be required to 

write discussion forum posts, as well as other informal writing assignments weekly.  

 

Note: For program assessment purposes, some final portfolios may be randomly selected for 

institutional review at the conclusion of the semester. In such cases, portfolios will be collected 

anonymously from among all available sections of English 100E. This review is intended solely to 

improve the quality of the curriculum and will not affect your grade in any way. 

 

Grading Scale: 

A = 100-90; B = 89-80; C = 79-70; D = 69-60; F = 59 and below 

 

Synchronous Online Meetings 

As we develop our community this semester, it will require us to think about our classroom 

environment and our interactions with each other differently. We have designed a dynamic online 

curriculum that will allow us to use technology for both asynchronous and synchronous learning 

experiences. Our class will meet synchronously once a week on (Wednesdays) using Microsoft 

Teams. This portion of our class will be a crucial part of your learning experience in this course. It 

will prove vital to your understanding of the course material, as well as your progress in the class. 

In addition, it will allow us to continue to build our community of writers. During these meetings, 

we should all be prepared to participate, to interact, to think, and to write. This means you should 

plan to attend from a space in which you can focus and easily pay attention to our conversations and 

to do physical activities such as writing in a notebook or participating in online activities. 

 

Every week, I will provide a link to join our synchronous class meeting. You can find this link in 

your weekly modules.  

Instructor/Student Communications 

Weekly materials will be engaged online and during our synchronous meetings. We will all 

communicate with each other during our scheduled online class session, via our responses on our 

discussion forum, and through collaborative projects. In addition, I will be communicating with you 

throughout the course during our online session and via email, the announcement feature in Canvas, 

and significant written responses to your writing. You are also encouraged to make use of my office 

hours or to schedule individual conferences if you have questions. All office hours will be held 

online via recommendation of the University. I am happy to meet with you via Teams during my 

office hours or another time if you need. To schedule an appointment, me, or stay online after class 

when others log off if you have questions (just like you would wait after class in person). 
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Important: Email me at the USM address using your Microsoft 365 account. Do not use the Inbox 

feature in Canvas, as it is more a Messaging system and not actual Email. You should have full 

Microsoft Office 2016 features (including Word) downloaded for free by using your school 

account. See the library at https://www.usm.edu/itech/microsoft-office-365.php for detailed 

instructions. Downloading the Teams app on your PC/Mac and phone will also be necessary. Our 

class home page on Teams also acts as a discussion board to share notes and collaborate.  

Attendance 

The framework of this course – with its emphasis on class discussion and group work – makes 

regular attendance in our online sessions extremely important. In order to create a strong writing 

community, it is important to participate in these weekly sessions. You are expected to attend 

every class. You will receive credit for attendance and participation in these class sessions. 

Absences will also be recorded in Canvas. If you are unable to attend our virtual class due to Covid-

19, please contact me immediately so we can ensure your success moving forward. We have 14 

class meetings. If you miss more than 1 (one) class meeting, we will need to talk. 

Late Work  

Late work will only be accepted if you can demonstrate that you have encountered a valid obstacle 

before the deadline (i.e., that you’ve been working on the project in good faith, but have run into 

some problems). If you feel you may be unable to complete an assignment on time, you should 

contact me as soon as possible, but no later than 2 (two) days before the due date. After reviewing 

all the work you’ve done on the assignment, we will set a new deadline together. In all other cases, 

late work will automatically be docked one letter grade per day past the deadline, beginning on the 

day the assignment was due and including weekends. 

Preparation 

Given the nature of this course, you are expected to be prepared for asynchronous online and 

synchronous work and discussions. This is going to require you to reimagine what preparation 

means because digital learning is different than face-to-face learning. You are expected to complete 

all readings and informal assignments. You are expected to engage in online materials and activities 

as well as in-class discussions. This means you are expected to have your textbook (a print copy or 

the e-text) with you at every online meeting and access to any assigned supplemental readings. 

In addition to completing all reading and writing assignments, preparing for class means being 

ready to discuss and intelligently question issues raised by the material during our online sessions. 

This does not mean, however, that you must fully understand the material. If you feel you have 

nothing to say about a piece of writing or you are confused by a writing assignment, you should 

actively develop a list of questions about it instead. “I don’t know” is not an acceptable response. 

If you didn’t like a reading, great! Tell us why! You probably aren’t the only one. Your responses to 

readings are valid, and there is no “one right way” to read something. You have the ability and 

responsibility to think for yourself. Do not wait for or assume that I will tell you what a reading 

means. It’s your opinion that matters. It’s your opinion I want you to give. 

Remember, online synchronous sessions will allow you to participate in a multitude of ways. You 

are encouraged to participate via our video conferencing, but you may also wish to use the chat 

function or share class notes on our Teams home page. One of the most exciting aspects of digital 

technologies is the numerous ways they allow us to participate in our learning experiences.   

https://www.usm.edu/itech/microsoft-office-365.php
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Class Citizenship 

An important aspect of our class involves our classroom community and your responsibilities as a 

member of this community. You are expected to participate in our activities and discussions and to 

do so in a manner that shows respect for our community and our work together. Your 

communications with me and with your classmates should always involve honesty and respect. 

We are all different people with different stories, and we can celebrate this in our classroom 

community. Unfortunately, a lot of online communities and communications that we know of are 

harsh, dismissive, and downright uncivil. Do. Not. Mistake our class space for any other online chat 

groups you may participate in. You will show yourself, your classmates, and me the respect we all 

deserve in your words. I will remove any distasteful comments you post, and speak with you after 

class. If you are disruptive in class, I may ask you to log off, or I will take you off the call myself. 

 

Remember, we will do most of our writing in digital spaces—some formal, some informal. Adhere 

to appropriate etiquette at all times in all of our online discussions and activities. As we will discuss 

throughout the semester, different spaces and situations require different styles of communication. 

A significant part of learning to be a successful student and writer is knowing what is appropriate in 

a given situation. An email to me, to any other faculty or staff member on campus, or to anyone in 

any position of authority must be respectful and professional in tone. Emails are also professional 

documents and are saved on the server. Always reread your emails and think before you hit Send. 

 

Finally, we all have different strengths when it comes to participation; you are encouraged to use 

your strengths and to challenge yourself to participate in ways you might normally not. If you have 

concerns about participation, please talk to me. 

Below is an example of a professional email. You must practice professional communication at all 

times when contacting me.  

Subject: Request to schedule an appointment *A subject line is always required and 
should clearly and briefly represent your purpose for emailing. Emails with no 
subject line may not be read. 

Dear Professor Your Name Here, *Always use a formal address, such as Professor, 
Dr., Ms., Mr. Never use the person’s first name unless you have been given explicit 
permission to do so.  

I am a student in your ENG 100E [Section Number] class, and I would like to 
schedule an appointment with you to discuss my draft of the argument essay. I am 
having trouble with my thesis statement and hope to get your help in clarifying it. 
Are you available to meet this Wednesday afternoon?  *State your question, 
concern, or request briefly and clearly, using standardized English. Maintain a 
polite, respectful tone and avoid using exclamation points, emoticons, texting 
abbreviations, or coarse language.  

Thank you, *Use a formal closing, such as “Sincerely,” “Respectfully,” “Thank you,” 
or “Best regards.” 

Kim Jones *Always sign your full name at the end of your email.     
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ADDITIONAL NOTES AND RESOURCES 

Fall 2020 Special Health Protocol  

The global COVID-19 pandemic has prompted new health and safety protocols for face-to-face 

situations. If this class meets in person, all students will be required to follow several guidelines to 

reduce the risks of being in the same space: 

• All students must wear face coverings that cover their nose and mouth completely. 

• Students will sit a minimum of six feet from one another. 

• Students will exit the classroom space as guided by the professor; in most cases, students 

will be dismissed by row or table to avoid crowding. 

• Please avoid clustering near one another or the professor at the end of class for questions. 

• Students should maintain good health behaviors: avoid touching their face; wash hands often 

with soap and water for at least 20 seconds (or use hand sanitizer); wear a face covering 

when not alone; and keep distance from others. 

• All students must self-monitor their health and should not come to class if they have the 

following symptoms: 

▪ Fever of 100.4 degrees or higher 

▪ Cough 

▪ Shortness of breath 

▪ Sudden loss of taste or smell 

 

Students with the above symptoms should call Moffit Health Center: 601-266-5390 

 

USM Academic Integrity Policy  

All students at the University of Southern Mississippi are expected to demonstrate the highest levels 

of academic integrity in all that they do. Forms of academic dishonesty include (but are not limited 

to): 

• Cheating (including copying from others’ work) 

• Plagiarism (representing another person’s words or ideas as your own; failure to 

properly cite the source of your information, argument, or concepts) 

• Falsification of documents  

• Disclosure of test or other assignment content to another student  

• Submission of the same paper or other assignment to more than one class without the 

explicit approval of all faculty members’ involved 

• Unauthorized academic collaboration with others 

• Conspiracy to engage in academic misconduct 

 

Engaging in any of these behaviors or supporting others who do so will result in academic penalties 

and/or other sanctions. If a faculty member determines that a student has violated our Academic 

Integrity Policy, sanctions ranging from resubmission of work to course failure may occur, 

including the possibility of receiving a grade of “XF” for the course, which will be on the student’s 

transcript with the notation “Failure due to academic misconduct.”  For more details, please see the 

University’s Academic Integrity Policy: https://www.usm.edu/institutional-policies/policy-acaf-pro-

012. Note that repeated acts of academic misconduct will lead to expulsion from the University.  

 

https://www.usm.edu/institutional-policies/policy-acaf-pro-012
https://www.usm.edu/institutional-policies/policy-acaf-pro-012
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ADA Notice: If a student believes that they have a disability which is covered by the Americans with 

Disabilities Act (ADA) and makes them eligible to receive classroom or housing accommodations, 

they should contact the Office for Disability Accommodations (ODA) for information regarding the 

registration process. Disabilities covered by the ADA may include but are not limited to ADHD, 

learning disabilities, psychiatric disabilities, physical disabilities, chronic health disorders, 

temporary illnesses or injuries and pregnancies. Students should contact ODA if they are not certain 

whether their documented medical condition qualifies for ODA services. Students are only required 

to disclose their disability to the Office for Disability Accommodations. All information submitted 

to ODA by the student is held with strict confidentiality. 

 

Address: 

The University of Southern Mississippi 

Office for Disability Accommodations 

118 College Drive # 8586 

Hattiesburg, MS 39406-0001 

Voice Telephone: 601.266.5024 or 228.214.3232 

Fax: 601.266.6035 

Individuals with hearing impairments can contact ODA using the Mississippi Relay Service at 

1.800.582.2233 (TTY) or emailing ODA at oda@usm.edu. 

Mental Well-Being Statement:  

Southern Miss recognizes that students sometimes experience challenges that make learning 

difficult. If you find that life stressors such as anxiety, depression, relationship problems, difficulty 

concentrating, alcohol/drug problems, or other stressful experiences are interfering with your 

academic or personal success, consider contacting Student Counseling Services on campus at 

601.266.4829. More information is also available at www.usm.edu/student-counseling- services. All 

students are eligible for free, confidential individual or group counseling services. In the event of 

emergency, please call 911 or contact the counselor on call at 601.606.HELP (4357). 

 

Writing and Speaking Centers:  

The Writing Center and the Speaking Center are friendly spaces that provide individualized 

feedback and support to help Southern Miss students succeed with writing and speaking 

assignments for any class. The Centers offer one-to-one consultations for any stage of the process, 

including brainstorming, creating an outline, revising, learning editing strategies, and developing 

presentation skills. In Fall 2020, all Writing Center appointments are online only. The Speaking 

Center has online appointments, virtual drop-in hours, and limited in-person availability for the Fall 

2020 semester. To make an appointment, visit usm.mywconline.com and create an account with 

your USM email address. 

 

Speaking Center (www.usm.edu/speaking-center) - 601.266.4965, Cook Library 117 

email speakingcenter@usm.edu.  

Writing Center (www.usm.edu/writing-center) - 601.266.4821, Cook Library 112  

email writingcenter@usm.edu.  

http://www.usm.edu/speaking-center
mailto:speakingcenter@usm.edu
http://www.usm.edu/writing-center
mailto:writingcenter@usm.edu

